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ENG 1113 Essay Checklist
You must staple a copy* of this sheet to the top of each essay and revision essay you submit for grading. This list reminds you of the different areas you must check before turning in your essay.  I ask that you check off each item and then sign and date at the bottom. Doing so constitutes a contract, and I will hold you accountable. If you do not address the items that you say you did, I will stop grading the essay and hand it back to you with an NA grade (not acceptable).  If you do not have this checklist prepared when the essay is due, I will not accept your essay. You will receive a zero for the assignment. If you do not check all items on this list, I will grade your essay, but I will not make comments.  These strict rules are to impress upon you the importance of these items in creating a college-level essay.

I, ___________________________, verify that I have checked the following items in my essay before turning it in:

· Essay formatting (page numbers, title, header, etc.)

· Spelling

· Sentence mechanics (fixed comma splices, run-ons, fragments)

· Page length (the essay meets the assignment requirements)

· MLA Works Cited page – I have checked in the QA Compact and my page follows MLA standards:

· Not required for this assignment. (Skip the remaining items in this sublist)

· I have listed the complete information for all sources I have used in my essay.

· Alphabetized

· Hanging indent

· Order of information

· Punctuation, capitalization, and title formatting

· First information given is either author or title of source and that matches with parenthetical notations in paper

· MLA Parenthetical Notation – I have checked in the QA Compact and my parenthetical notation follows MLA standards:

· Not required for this assignment. (Skip the remaining items in this sublist)

· Punctuation inside and outside of the parentheses

· Correct information inside parentheses (refers to the correct entry info on WC page)
· I have notated all sources I have used in my paper, both quoted and summarized.

· Research requirements for the assignment, if any (check assignment handout)

· Essay components/content specified on the assignment handout.

· For REVISION DRAFTS: 

· I have corrected all marked errors on my first draft and checked for other similar unmarked errors in the essay.

· I have addressed all content issues marked in the revision draft.

· 1st draft: stapled behind the revised essay & includes the grading rubric.

________________________________________             ___________________

Signature                                                                              Date
*It is the student’s responsibility to make copies of this checklist for each essay/major assignment. You can find a copy of this online at http://kellimcbride.com.






