Tentative Schedule for ENG 1313
	Date
	Activity
	Chapter

	6/9*
	Discuss class issues
	

	6/10*
	Intro to class; syllabus; pretest
	Ch. 1

	6/11*
	Examples of tech writing; career tech writing
	Ch. 2 & 3

	6/12*
	Emails, memos, cover letters, and resumes
	Ch. 6, 7, 10, 11

	6/17
	Email Memo due
	Ch. 10

	6/19
	Cover letter and Resume due
	Ch. 10

	6/24*
	Using Visuals and Layout/Design
	Ch. 8 & 9

	6/26
	Brief Instructions Due; Decide on Newsletter groups
	Ch. 9 & 11

	7/1
	Newsletter continued
	

	7/3
	Newsletter due; Web page design
	Ch. 5

	7/8*
	Web Design – convert newsletter into web site
	Ch. 5

	7/10
	Web continued
	Ch. 5

	7/15*
	Web site due; Short Report (solution to a problem); How to Research
	Ch. 4 

	7/17
	Short Report
	

	7/22*
	Power Point analysis – bring in a Power Point
	

	7/24
	Short Report due
	


(last day to withdraw is 7/11)

I may supplement chapter readings with handouts and information available on the Internet.
We will use Tripod for web page hosting. It is a free service that is fairly easy to upload files to. I will send you more information about the software we will use when the time comes.
