Name: 	Course Info:
Instructions:
 Using the PowerPoint presentations for Step 2 and Steps 3&4 (weekly schedule under Week 2), fill in the blanks. Submit your worksheet at the beginning of Thursday’s class.
The Writing Process: Step 2: Drafting
1. The stage of writing where you begin to compose your essay is called __________.
2. Before you can start drafting effectively, you need a clear __________.
3. The first version of your paper, which may be disorganized and incomplete, is known as the __________.
4. The type of draft where you     focus on improving the clarity, organization, and development of your ideas is the __________.
5. The stage of writing where you correct errors in grammar, punctuation, and mechanics is called __________.
6. The final version of your paper, polished and ready for submission, is the __________.
7. The three main parts of an essay are the __________, __________, and __________.
8. The part of the introduction that grabs the reader's attention is the __________.
9. The __________ states the main idea of the essay and previews the supporting points.
10. The __________ sentence states the main point of a body paragraph.



Steps 3 and 4: Revising and Drafting
1. The stage of writing where you refine your ideas and improve the overall quality of your paper is called __________.
2. The stage of writing where you correct errors in grammar, punctuation, and mechanics is called __________.
3. The final stage of the writing process, where you carefully check for any remaining errors before submitting your paper, is called __________.
4. To gain a fresh perspective on your writing, it is recommended to __________ from your paper for a day or two.
5. When revising, it is important to consider __________ issues such as the overall structure, organization, and flow of your essay.
6. __________ can provide valuable feedback on the clarity, organization, and effectiveness of your writing.
7. The use of __________ voice makes your writing stronger and more direct.
8. __________ ensure smooth transitions between sentences and paragraphs, contributing to the overall cohesion of your essay.
9. It is crucial to maintain an appropriate level of __________ in academic writing, avoiding slang and overly casual language.
10. __________ all sources used in your essay according to the required citation style, which is MLA format for this course.


