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Note: If using this template, please delete all of the existing content and replace with your assignment.
Start paragraphs here. This template is set to automatically wrap words to the next line, so do not hit ENTER unless you need to start a new paragraph. Also, it is set to provide the needed first line indent in a paragraph, so you do not have to hit TAB when beginning a new paragraph.
All essays are based on word count rather than page count, so your font should mostly be readable. I suggest 12-pt as the size (that’s standard, and anything smaller will be hard to read). For the font type, I prefer Calibri, but Times New Roman or Arial is fine (or something very similar). Do not use a fancy font that would be hard to read.
Be sure you spell check and grammar check your document before submitting it by using the ABC icon above. You should also print out your paper and edit by hand because it’s easier to see mistakes on paper than on screen.
Be sure to double click the top of the page where it says LastName and replace that with your last name. The page number is already added for you. Make sure there is a space between your name and the page number.
This template is properly spaced and justified. Spacing is double-spaced between lines. Word defaults to 1.15 space with extra space added after each line. If you simply double space without taking away that extra space, you will have wider than double-space. See the MLA Guide for instructions on how to do this. Justification refers to how the lines are oriented. The title of the paper and the works cited page should be center justified. The page number heading should be right justified. Everything else should be left justified. This template follows the correct justification rules.
The work cited page is on the next page. I have inserted a page break so that as you type your essay and it expands to page 2, the work cited page will automatically go to page 3. As long as you do not delete the page break, the work cited page will always end up the last page of your document on its own without any essay text. You can add a page break by holding down the CTRL key and then hitting the ENTER key.
If you need to use a quote that is longer than four typed lines, you must use block indent in the essay. That means you separate the quotation from the paragraph and indent it by 1 inch from the left margin. Here is an example. According to Butte College’s 
“Fallacies and Propaganda” page: 
For good or ill, makers of propaganda typically select facts most appropriate to their purpose and omit facts that do not help them achieve that purpose. Because some propaganda uses facts (albeit selectively), it can look like a reasoned argument. But because it fails to make a logical case, propaganda is often fallacious as well as emotional. Fallacies and propaganda devices are slippery by nature; they overlap, are often used in combination, and do not always fit neatly into one category or another. (McKeever)
	A short quotation, less than 4 lines typed, would remain incorporated within the paragraph. Here is a citation from the same site. According to Butte College, “For good or ill, makers of propaganda typically select facts most appropriate to their purpose and omit facts that do not help them achieve that purpose” (McKeever). Notice that the punctuation at the end of the quotation differs between long and short quotations. These rules are all explained in the handbook and in the MLA Guide.


Works Cited
Start first work cited citation here. Be sure to alphabetize all entries in your list. Do not forget to double space each line.
This page is already set to use hanging indent, which keeps the first line flush with the left margin and indents all other lines in the entry by a ½ inch. Remember, paragraphs are indented by the first line with all other lines being flush with the left margin. 
To make formatting changes easy, do not hit enter at the end of the line of your work cited entry. Let the computer wrap the text to the next line for you. 
If you have a URL that is longer than one line, you can add a space after any single forward slash in the entry to let it break to the next line. Here is an example: https://money.cnn.com/ 2018/08/01/investing/campbell-soup-dan-loeb-third-point/index.html. I placed a space after the first single slash in the web address. That allowed the rest of the entry to flow to the next line without leaving a big gap on the previous line.
For specific information on how to format different source types on the work cited page, please check the class handbook and other handouts and links in the MLA Practice unit.
